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Exhibit 1

Affidavit of Bonnie M. MclInerney-
Slater
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UNITED STATES DISTRICT COURT
FOR THE EASTERN DISTRICT OF MICHIGAN

DOUGLAS MARSHALL,

Plaintiff,
¥,

CITY OF WARREN and JAMES R. FOUTS,

Case No. 14-cyv-12872
Hon, Marianne O, Battand

Iy his individual capacity and in his official capacity as

Mayor of Warren,

Defandant,

DANIEL S. KOROBKIN (P72842)
MICHAEL J. STEINBERG (P43085)
KARY L. MOGS {P49759)
AMERICAN CIVIL LIBERTIES UNION
FUND OF MICHIGAN

2086 Woodward Avenus

Detroit, Michigan 48201

{313) 578-6824

AYESHA N KHAN

ALEX J. LUCHENITSER

AMERICANS UNITED FOR SEPARATION
OF CHURCH AND STATE

1301 K 8t NW #850E

Washington, DC 20008

{202) 466-3234

DANIEL MACH

AMERICAN CIVIL LIBERTIES UNION
FOUNDATION

915 15" St NW

Washington, DC 20005

{202) 875-2330

DAVID GRIEM (P23187)

CAITLIN MURPHY (P75741)
Attorneys for Defendant City of Warren
City of Warren

One City Square, Suite 400

Warren, Michigan 48083

(586) 574-4671

REBECCA 8. MARKERT

PATRICK C. ELLIOTT

FREEDOM FROM RELIGION FOUNDATION, ING.
304 W. Washingion Ave.

Madison, Wisconsin 83703

(608) 256-8900

WILLIAM A, WERTHEIMER (P28275)
COOPERATING ATTORNEY, AMERICAN
CIVIL LIBERTIES UNION FUND OF MICHIGAN
30515 Timberbrook L.

Bingham Farms, Michigan 48025

{248} 644-0200

SHERYL LAUGHREN (P346287)
Altorney for Defendant James R. Fouls
Berry Moorman PC

535 Griswold Street, Ste. 1800

Detroit, Michigan 48228

{313) 223-1603

BONNIE M. MCINERNEY-SLATER, being duly sworn, states as follows:

AFFIDAVIT OF BONNIE M. MCINERNEY-SLATER
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1. | am the Director of the City of Warren Downtown Development Authority (“DDA”).

2. My office is in the Warren's Civic Center (“City Hall”) building located at One City
Square, Warren, Michigan, and | am familiar with its structure and uses. City Hall is the
City's primary municipal building.

3. Employees and visitors enter City Hall on the first floor and must travel through an
atrium in order to visit any City office located in that building to get to City workspaces.

4. The atrium is approximately 9,440 sq. feet. (147.5’ x 64)

5. The atrium’s ceiling is approximately 40 feet high.

6. Counters at which employees of the City assist citizens and others at City offices, such

as the Mayor's office, the Treasurer’s office, the Clerk’s office, and the Planning
Department’s office are open to the atrium. No doors or windows separate these
counters from the atfrium.

7. City Hall is a municipal workplace for approximately seven hundred (700) City
empioyess.

8. All proposed uses of the atrium must be approved by the Downtown Development
Authority Director.

9. The atrium is used for a variety of purposes and events.

10.1 have reviewed regularly maintained records of the DDA in order to prepare a list of
approved uses of the atrium since 2012. That list, attached hereto as Exhibit A, is true
and accurate based upon business records of the DDA maintained in the course of its
regularly conducted business activity.

11.In addition to the uses approved as set forth on Exhibit A, the City also celebrates the

annual National Day of Prayer in the City Hall atrium.
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12.The City's rules regulating the use of the atrium require applicants to submit a Civic
Center Facilities Rental Application. A copy of the Appiécéticn is altached as Exhibit B. if
applicable, applicants must pay fees and deposits listed in the Civic Cenler Facilities
Reservation Fee Schedule. A copy of the Fee Schadule is attached as Exhibit C.

13.1 approve or disapprove of applications fo use the atrium fc}ﬁswiﬁg criteria set forth in the
Civic Center Facilities Rental Policies and Rules. A copy of the Policy and Rujes is
attached as Exhibit D. The criteria, set forth in Section 4, are (1) the nature of the avent;
(2) whether the group is open to all persons without regard to race, color, sex, religion,
or physical handicap: (3) whether the event inferferes with the rights of the general
public, or proprietary functions of the DDA or the City; and (4) whether the applicant s
at least 21 years old and willing fo take responsibility for any damages Eﬁsur_red during
the event.

14. Applicanis for use of the atrium must pay any applicable rental fees and security
deposits in full 30 days prior to rental. Exhibit D, Section 22. Applicants must also
provide a proof of insurance listing the DDA and City as additional insureds. Exhibit C,
Section 21.

15.Records of the DDA reflect that Darius Walden, a pastor from The Taberacle Church
of Warren, submitted an application to place 3’ x 5 “prayer station” in the atrium on
January 8, 2009 and June 24, 2009. Pastor Walden requested to use the atrium on
Tuesdays, Wednesdays, Thursdays and Fridays from 9:00 a.m. until 3:00 p.m. See
Exhibit D. Pastor Walden submitted all information and documents required by the DDA
and his application to use the afrium was approved.

16. To my knowledge the individuals manning the prayer station have not violated any rules
or regulations pertaining to use of the atrium nor has the DDA received any reports of

that nature.
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I declare under the penally of perjury, that the facts stated herein are based upon my

own personal knowledge, they are true and correct, and [ am competent to testify on the

B@NME M. MCI NE‘PNE‘#SLA?ER _

matters staied,

Su? bed and sworn to before me this
4 day of@;&{%}um%ﬂ , 2014

/{f} soneden Whe len

fﬁéﬁ%ffer Decké@;?ﬁeiafy Public
Macomb County, Michigan
Acting in the County of Macomb
My Commission Expires: 9/13/18
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CITY HALL ATRIUM USE/RENTAL

012

DATE APPLICANT/SPONSOR ACTIVITY
January 18, 2012 The City of Warren Senior Dance
January 19, 2012 Macomb County Clerk Mobile Office
January 25, 2012 The City of Warren Senior Dance
February 11 and 12, 2012 | Parks and Recreation Daddy Daughter Dance
March 1, 2012 Disability Attorneys of Photo Shoot

Michigan
March 23, 2012 Parks and Recreation Tasiefest
March 24, 2014 Parks and Recreation Tastefest
April 10, 2012 Greater Macomb Proiect Art Display
April 25, 2012 The City of Warren Volunteer Recognition

Ceremony

May 3, 2012 The City of Warren National Day of Prayer
May 7, 2012 Police Police Memorial
May 22, 2012 The City of Warren 4.0 Ceremony
May 24, 2012 Disability Attorneys of Photo Shoot

Michigan

May 26 and May 27, 2012

Parks and Recreation

Romeo and Julief in the
Park

May 29, 30, and 31, 2012

Parks and Recreation

Hot Rod Power Tour

June 1, 2, and 3, 2012

Parks and Recreation

Hot Rod Power Tour

June §, 2012 American Cancer Society | Relay for Life

June 16, 2012 The City of Warren SRC Event

June 22, 23, and 24, 2012 | Parks and Recreation Bangledesh Festival
July 10, 2012 Macomb County Clerk Mobile Office

July 13, 14, and 15, 2012 Parks and Recreation MEA Festival

July 18, 2012 Library Library Program

July 22 and 29, 2012

Parks and Recreation

Concerts at the Sguare

August 5 12, and 19, 2012

Parks and Recreation

Concerts at the Square

August 23, 24, 25, and 26, | The City of Warren Warren

2012 Birthday Bash
September 27, 2012 The City of Warren College Fair

QOciober 31, 2012 Small Wonders Halloween

December 1, 2012 The City of Warren Christmas Tree Lighting
December 12, 2012 Parks and Recreation Casar Christmas Party

00133437:v1 }1
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2013
DATE APPLICANT/SPONSOR ACTIVITY
February 8 and 9, 2013 Parks and Recreation Daddy Daughter Dance
February 27, 2013 AARP Tax Aide
March 16, 2103 Parks and Recreation SummerFest Auction

April 24, 2013 The City of Warren Volunteer Recognition
Ceremony
May 7, 2013 Parks and Recreation Strut for Bullying Fashion
Show
May 10, 2013 Police Police Week
May 15, 2013 The City of Warren 4.0 Ceremony
May 22, 2013 Macomb County Dept. of | Foster Care Awareness
Human Services Month
May 31, 2013 American Cancer Society | Relay for Life
June 1, 2013 American Cancer Society | Relay for Life
June 15, 2013 Library Library Program
July 6, 2013 Karleigh Simon Wedding
July 10, 2013 Macomb County Clerk's Mobile Office
Office
July 21, 2013 The City of Warren Concerts at the Square
July 25, 2013 Library Library Programming
July 28, 2013 The City of Warren Concerts at the Square
August 4, 11, 15, and 18, | The City of Warren Concerts at the Sguare
2013
August 22, 23, 24, 25, and | The City of Warren Warren Birthday Bash

26, 2013

September 18, 2013

Crime Commission

Crime Commission
Seminar

September 26, 2013 The City of Warren College Fair
November 13, 2013 Crime Commission Seminar
December 7, 2013 The City of Warren Tree Lighting

{00133437:v1 12
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2014
DATE APPLICANT/SPONSOR ACTIVITY
January 20, 2014 The City of Warren Martin Luther King
Ceremony
February 8, 2014 Parks and Recreation Daddy Daughter Dance

March 3, 2014

US Postal Inspector

Consumer Protection
Week

March 28 and 28, 2014

Parks and Recreation

Summerfest Auction

April 24, 2014 The City of Warren Volunteer Recognition
Ceremony

May 1, 2014 The City of Warren National Day of Praver
May 9, 2014 Police Police Memorial Week
May 14, 2014 The City of Warren 4.0 Ceremony
May 31, 2014 American Cancer Society | Relay for Life
June 1, 2014 American Cancer Society | Relay for Life
June 5, 2014 The City of Warren Beautification Essays
June 6, 2014 The City of Warren D-Day Remembrance
June 14, 2014 Library Library Program
June 18, 2014 Library Children’s Program
June 23, 2014 Library Library Program
July 23, 2014 Macomb County Clerk’s Maobile Office

Cffice

{00133437v1 13
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Name Tile Organization
Address City Zip Code
Phone: (home) o fworky

’ {cell {fan}

Email: Expected Altendance

RoomiFacility requested & fype of activity:
Special Bguipment Pess:

TWANCRIDVD  $15.00/day
OH Projecior $15.00/day

Dates and Times Requested:

Screan $ 5.00fday
Pedium wf Mic  $28.000day
PG Cart $25.00/day

internet Access § 5.00/day
PlatiormiBtage  $20.00/day
Additional Fees:
Kitchen Access  $30.00/sy
Weekend Rental $10.00/hr
{Circle itams Nesded}

{Note: Additional days should be placed on a blank shest of paper and affached fo fhis application)

Room Set-Up Selection (Circle One) {See attached Set-up Sheel)

Conference — U-Shape Style Conference — Square Table Style Dining/Bangust Style

# of Chalrs . % of Tablag # of Chalrs . #of Tables # of Chalrs . #of Tables

Theater Siyle Classroom Styvis Cther

# of Chairs , #of Tables # of Chairs % of Tables # of Chairs .#of Tables

w;é Food Be Served? YES _ NO__ Catered? YES ___ NG ___ (License and Insurance Required)

Will Alcohol Be Served? YES NG i Yes, by whom {LIquor License Reguired)

Will You Require Use of the Kilchen? YES ___ NO

{ hereby mads this application for the use of a Warrsn Civis Center Bullding fachily on the date and hours slaled. | also verly that the Informelion on
the application Is frue and | have mad and agres to abide by the rental policy pertalning to the vae of sald facllily as adopled by the Waren Downlown
Dsvaiopment Authorily, | sko agres & the fee charged, and shall be respopeible pedtaining o the use of the faciity in accordance with the rental
poiicy. § have read and agrse to the Warren Chvle Certer Bullding Rentsl Policles and Rules whlch were provided (o me s the time that nw rental

appileation was submiflad.

§ friher agras to indemnily, defend and save hammiess the Warren Downtown Development Authorily and the Cily of Warren, iis officers, agenls 2nd
employess from and against afl loss or exposuie {inciuding costs and attorney fses) by reason of ebility Imposed by law upon the Warren Downkown
Developmant Authority and the Cily of Warsen, lis officers, sgenis and employess for demages bacausa of bodlly injury, Inchuding death at any lme
resuliing therairom, sustained by any person of parsons, or on ascount of damage fo property inchiding loss of uss theresd, arising cut ef or ln
consequence of the performance of this spplisation, whather such Injures fo parsons or damage io property iz due or clabned to ba dus o e
negligenes of the conlrecior, the Waren Downlown Development Authorlly, the Cify of Warren, its officers, agenls and smplbyess, excepting only
such Injury or damage as shall have been cocaslonad by the sofe negligence of the Warren Downtown Developmant Authority, the Ciy of Waren, is

offlcers, agenis, and smplovess,
SIGNATURE: DATE:

{bust ba 21 vears of age or alger)

APPLICANTS DRIVERS LICENSE#
fn % ‘
[
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Resident: Any person bving within the City of Warren, who owns land in the City of Warren for
which property taxes are paid or who works full ime within the City or any group, agency
or business that is based or has physicat location with the City of Warren.

Non-Resident; All other persons, groups, agencies or businesses not meefing the Reguirements of 2
reskiant.

Facilify Availabiiity;

Hours of operation will be as follows {excluding holidays andfor when City Offices are closed):

Weekly Hours: Monday — Thuraday 8:30 a.m. —~ 800 pm.
Friday 5:30 a.m. - 500 p.m.

“Waskend Hours: Saturday B30 am ~430 pm,
*Evening and Weekend rafes are an additional $10.00 per hour.
RESERVATION MAXIMUM RESIDENT FEE HON-RESIDENT FEE
SPACES CAPACITY PerHr.  Min, of 3 Hrs, Per Hr. Min. of 3 Hrs.
Mulii-purpose Rooms _
Alrlum 300 persons $150.00 $450.00 $200.00 $606.00
Conference Cenlar 130 parsons $ 76,00 225,00 $100.60 £300.00

Speciaf Eaulpment Use/Additional Fees

TVNORADVD $15.00 per dally use
Overhead projection $15.00 per dally use
Screen $ 5,00 per daily use
Podium v/ microphones snd sound $25.00 per daily use
PC cart wi digital camera display $25.00 per daily use
Internet connection $ 5.00 per daily use
Platformistage $20.00 per dally use
Kitchen access $30.00 per dally use

Securlty Deposit is $250.00 per room rental. See "Rental Policies and Rulss™ for guidslines regarding
facility clean up. Rental fees must be paid in full 30 days prior to rental. An un-received deposit or final
halance WILL RESULT IN FORFEITURE OF YOUR SPACE. Refunds due fo applicant cancellations will be

vrocessed as follows: 30 days or more prior to event = refund less 15% adminiztrative fae; less than 30 days

pricr to event = refund of 50%,; less than 15 days prior lo svent = NO REFUND

RESERVATION MAXIMUM RESIDENT MOM-RESIDENT
SPACES CAPACGITY PearHr,  Min. of 3 Hrs. Fer Hr, Bkn. of 3 Hrs.

Meeting Rooms  {Avaiiable from 8:30 am. tl 5:00 p.m., Monday - Friday)

Township Mig. Room 18 persons $20.00 MIA $25.00 MIA
Van Dyke Mig. Room 16 persons $20.00 N/A $25.00 NIA
Baseline Mig. Room 48 persons &20.00 NIA $258.00 NiA
Fitzgerald Mig. Room 16 persons $20.00 RiA $25.00 NiA

All sacurlfy deposits and fee payments must be made by check, cashiers check or money order,
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1. The Warren Civic Cenier facilifies {Conference Center, Atrium, and Meeling Rooms} shal be
available for reserved use by the following Individuals andlor groups In accordance with the fees
listed on the Civic Cenfer Facilities Reservation Fees document:

{2} The City of Warren.
{b) Govemnment Agencies serving the Cily of Warren, including Warren Consolidated

Schools, Warran Woods Public Schools, Van Dyke Public Schools, East Delroit Public
Schaols, Center Line Public Schools, Macomb County and the State of Michigan,

{c} Warren Communiy Service Groups, Civic Crganizations, who are a registered 501¢3
non-profit group or organization, agencies, associations and businesses whose evenis
are NOT open fc the general public (informational sessions for exisiing customers,
employes training, annual meeting, efc.}. If the purpose is other than listed, the event
is considersd a “special svent” and a fee will be charged. (See "Faciliies
Aesarvation Foas” form for available hours and fees.) FACILITIES MAY NOT BE USED

FOR SCLICITATION PURPOSES.

{d} Warren rasidents.
{e) Non-resident individuals, groups, agencies, associations, ahd businesses.

2. Fees — Specisl Considerations

(a) Groups "a” - "¢’ shall be exempt from fees If the event Is held during regular city hall
hours. I the event is NOT held during regulsr clty hall hours, {see "Facilities
Reservation Fees” form for available hours and fees) there will be a minimum
charge of $85.00/hr. for the 1*. Floor Conference Room and minimum charge of
$480.00/hy. for the Atrium. In the case of a *Special Event, the group is subject to
regular resident rental and use fees. Evening, weekend and hollday rental rates are
subject to staff availability and will be reviewed on a case by case basls.

*A Special Event includes, but is not limited fo: ANY type of a party {birthday,
graduation, hollday, reunion, etc.}, shower, banquet, wedding, speciai svent, efc.

3.  Timesline for Submitling Requests

(a) Applications for one fime use {ses (b} for continual reserved use} by Groups "a” — *d” will
be accepted up to one (1} year prior to the date requested. Reservation applications will
be processed on a first come, first serve basis. Applications must be submitted to the
DDAITIFA Director in the DDA at lsast two (2) weeks prior to the date reguested,
The DDATIFA Director can not guszanise that action will be taken on an application
submitted after this time. No reservafions will be aceepted over the phone or by

email,
{b) The Warren Clvic Center Facilities (Conference Center, Alrlum and Meeting Rooms) will

be availzble for continual reserved use on 2 weekly, bi-weekly or monthly basis. Groups
“a® - "o will be aliowed {o schedule for the upcoming year beginning in November of the
current year, All dates must be listed on the Renial Application al the fime of application.
Dates not included on the application will result in the need for a secondary application

with new security deposi.
{c3 Applications from Group “e” {non-residents} will be accepted up to ninety (80) days prior

to the date requesisd.

o
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The DDATIFA Direclor or her designee shall use the f;};%swing criterla when delfermining whether
to grant permission for use of the facility: ,

(2} Whatis the nalure of the meeling?
{b} Is membership to the group open lo all persons without regard to race, color, sex,

refigion, or physical handicap?
{c} Would content of the meetling/activily interfers with the fghts of the generai public or
propriatary funclions of the Warren Downlown Davelopment Authorily or the Clfy of

Warran?
{d} Is the renter of the facillty 21 years of age and willing o fake responsibility for damages

Inctrred during the time designated on the Renfal Applicalion?

The Warren Civic Cenler Facilifies may be reserved for most types of funclions or activities
EXCEPT as follows:

{a} Any privale event charging a fee or admission
(b} When there is sale of merchandise, products or services (unless otherwise approved by

the DDA/TIFA Director). To request approval for this activity, groups must be a non-
profit Warren communify organdzstion providing a public service to the Warren

conunEy
Renter MUST checlc in at the time of the function.

Smoldng is prohibited throughout the entive Warren Civie Center Facliity, with the
exception of cutdoor arsas.,

Alcoholic baverages are prohibited throughout the entire Warren Clvie Center Facllities,
except for the Atrlum. Alecholic beverages may be allowad In the Alrlum by permission of the

DOASTIFA Director and shall be confinad o that space (State of Michigan Liguor License is
required),

All rentals must start and end on Bme o allow for lear down and set up, especlally when the
fachities have reached their maximum capacily.

if an event is catered, the caterer must provide the following llems 30 days prior o the event {if
resaivaiions are made less than 30 days prior, Hems are due with the application):

{a} Copy of calerer's Slate of Michigan License.
{b} Proof of fiability Insurance Rider for $1 milllon, lsting the Warren Downtown Development

Authority, and the Cly of Warren as “Additional Insured”.
(s} ¥f thess Hems are nof recelved, the calerer will not be alfowad o set up or serve,

All advertising (except that incidenial fo programs) and all sale of merchandise or other malerials,
is forbidden on premises, unless specific approval is obiained prior 1o event.

A Facilitles Attendant shall be on duly during all hours of building operation and groups andfor
persons and atfendees of evenis must guarantee responsiveness fo directives from the staff
persan, All sccidenis must be reported o the Faciliies Alendant Ivmadiately,

Decorating - Decorations may b puf up but must be remeoved entlrely at the end of the
event. Hellum-filled balloons and large enteriainment equioment are prohibited from belng used
inside the Wauren Civic Center Facility, unless specific approval is obiained prior fo the event.
ABSOLUTELY NO BALLOONS INSIDE THE ATRIUMI Transparent, one-sided taps may be
used, bul must be entirely removed from walls, windows, counters, furniture, tebles and chalrs
whein svent has ended, No llems shall be tacked by nalls, push pins, hangers, thumb tacks or
“sticky fack” onfo walls, windows, or woodweork, Damage to walls, windows, counters, furniture,
tablss and chalrs may result in loss of security deposit,

Fire Pravention Regulations:
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(a} The use of open flames such as lighted candles, efe., are strictly prohibited.
Elackical extensions and decorations must be without exposed wires and UL approved.
The use of open flames for cooking shall be allowed upon prior approval.

(b} The placement of pesters, banners and any “major” decorations within the Warren Civic
Center Facility will require prior approval. Absolutely NO double sided-tape, confetii,
or “sparkles” may be used In a rental facility within the Clvic Center Bullding.

(¢} Corridors, exits and stainways must be free of obstructions at all imes. Exiisare tobe

lighted when rooms are In use.

Normal clean-up shall be performed by the renter. A basic guideline s that the rental area is
left in the same condition in which # was recelved. Leaving the rental area in an unaccepiable
manner will affect the renter's abllity to rent In the future and forfelture of Security Deposit

Clean-up includes the following:

(2) Removal of all materials brought in by the reater or altendees of the event.
{b} Removal of all decorations.
{c) Placement of all trash in plastic frash bags for disposal.

{d} Wiping down of all iables and chalrs,
{e} Cleaning of any spills and messes - sea Building Atlendant for assistance and supplies.

Except for use of restrooms, groups shall be restricted to the room agsigned.

Use of the facliities outside of the Warren Clvie Center Facility is resiricled to the parking
facllities and City Square, unless specific approval Is obfained prior fo the event from the
DDAITIFA Direcior. Groups shall be responsible for control of the parking struclure (please
discuss with the DDA/TIFA Director as fo the renter's responsibilities in this regard). No
group will be allowed to charge attendees of an event for parking within the Warren Civic

© Certer or parking struchure,

The Warren Downtown Development Authority, the City of Warren and the DDA/TIFA
Diractor shall have jurisdiction In all matter refaling to the use of the Clvic Cenler Building.

The Warren Downtown Development Auihority, the Cily of Warren and the DDATIFA
Diractor reserve the right to move events around as deemed necessary.

Assurances — The renter shall be responsible for assuming: Orderly behavior by altendess
of the event; Financial responsibility for any damages due fo the use of the facililies;
Responsiveness io directives, rules and regulations of the Warren Downtown Development
Authority and the Cily of Warren regarding the use of the facilities; That all activilies are of the
nalure suitable for presentation In a public bullding; That the activity Is fawful and in
conformity with local, State and Federal laws and ordlnances; That the renter is responsible
for any police and securiy protections which may be required for the activity or event,

Insurance will be required for the followlng rentals:

Events open fo the publlc: Businesses, 501¢3's, and organizations renting any Warren
Civie Center Facllity shall provide Hability insurance in the amount of $1,000,000.00 for
General Aggregate; $1,000,000.00 Personat & Adv. Injury; $1 ,0B00,000.00 Each Ooourrance;
$400,000.00 Fire Damage (Any one fire}; and $10,000.00 Medica! Expense {Any one
persony; and must list the Warren Downtown Development Austhority, and the City of Warren
as *Additional Insured®. A Certificate of Insurence must be presented fo the DDA/TIFA
Dirsctor af the time of Appflcation. Fallure fo provide a Certificate of Insurance will
result In the cancellation of facillfy reservations and relmbursement of securify deposit
and feas which ars nof refained as administrative canceliations fess.
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Private Events, Weddings, showers, parties, practices, efc., rented by a person or group wil
require 8 copy of the renter's “homeowners” or “renter’s insurance” policy in the amount of
five hundred thousand dollars £3500,000.00) combined single fimit.

Rentals for the purpose of praviding instruction fo the pubifc: individual{s} or group(s}
renting space in the Warren Civic Center Facllity for the purpose of providing instruction to
the public, must provide a cerlificate of insurance for general liabllity in the amount of
$1,000,000.00 with the Warren Downlown Davelopment Authority and the Ciy of Warren
listed as “Additional Insurad”, if Alcoholic Beverages are o be sofd, or if tickels are sold {v
an event that Is serving alcoholic beverages, or alcoholic beverages are provided af no cost
fo atfendees; A special liquor permit from the Stale of Michigan Is required if liguor Is
sold or provided at no cost. If alcohollc beverages ars provided by a caterer, the
caterer must have a Hguor license permif from the Sfate of Michigan. Additionally, the
provider of the alcohollc beverages must provide a separate Liguor Liabiilty Insurance
Policy in the amount of $1,000,000.00 combined single limit with the Warren Downfown
Development Authorlty and the Clty of Warren listed as “Additional [nsured”.

Security Deposits, Rental Fee Payment, and Refunds — Securfly Deposit is $250.00 per room
renfal (See “Rental Policies and Rules” for guidelines regarding facility clean up).
Hental feas must be pald in full 30 days prior to rental. An un-recelved deposit or final
balance WiLL RESULT IN FORFEITURE OF YOUR SPACE. Refunds due fo applicant
cancellations will he processed as follows: 30 days or more prior fo event = refund less 15%
adminisirative fee; less than 30 days prior fo event = rofund of 50%; less than 15 days prior fo

event = NO REFUND.

Additional Fees — There will be an additional $10.00 per hour fes for "Weekend Hour™
activilies for rental of the Alrlum and Conference Center, Meeting Rooms are only available
from Monday ~ Friday from 8:30 g.m. —~ 5:00 p.m. and will not be available during "Weekend

How” activities.

Please call 574-4676 or 574-4529 for further information.

Ravised: February 22, 2014




